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DJED

BIDS AND QUOTATIONS REQUIREMENTS

All purchases requiring competitive bids shall be made in accordance with current statutes.

The purchasing agent shall develop and maintain lists of potential suppliers.  Bid lists shall be used to

notify potential bidders.

Any supplier may be included in the bid list upon request.  All bid lists shall be reviewed annually by the

purchasing agent.

A copy of this policy shall be given to all bidders upon request.

All bids and supporting documentation shall be retained in the district office with the clerk for a period of

three years after bids have been opened.

Bid Specifications

All bid specifications shall be written by the district’s purchasing agent.  Specifications shall include,

when necessary:  required performance, surety, bid and statutory bond information; compliance with

preferential bid law; financial statements; the board’s right to reject any or all bids; compliance with all

federal, state and local laws, ordinances and regulations; the date, time, and place for the opening of

bids; and other items as the board directs.

The board shall avoid negotiation of bid specifications after bids have been accepted and shall correct

specifications if they are inadequately written and request new bids.  If an error is discovered in the bid

specifications all bids shall be returned unopened and the project shall be rebid using corrected and/or

amended specifications.


