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C O L L E C T I O N  P R O C E D U R E S  
(See  EE  and  JS )  

 
Unpa id  Fees  and  Negat i v e  Account  Ba l ances  

Unpa id  o r  ove rdue  accounts  d i s r up t  account i ng  p r ac t i c es  w i th i n  the  d i s t r i c t .   A l l  

p e r sons  who  owe  ove rdue  fees  o r  have  negat i v e  account  ba l ances  w i th  the  

d i s t r i c t  sha l l  be  no t i f i ed  o f  the  de l i nquency  up  to  th r ee  t imes  i n  no t  l ess  than  ten  

day  i n c r ements  by  the  super i n tendent  o r  supe r i n tendent ’ s  des ignee  v i a  l e t te r  

sen t  by  U .S .  F i r s t  C l ass  Ma i l  p rov id i ng  that  the  i nd i v i dua l  owes  the  d i s t r i c t  f ees  o r  

that  a  spec i f i ed  account  has  i n su f f i c i en t  f unds  o r  a  negat i v e  ba l ance  and  the  

r eason  fo r  the  fees  o r  account  w i thd r awa l s .    

 
I f ,  w i th i n  ten  days  a f te r  the  second  no t i c e  was  ma i l ed ,  t he  debt  i s  no t  pa id  i n  f u l l  

o r  a r r angements  have  no t  been  made  w i th  the  super i n tendent  o r  supe r i n tenden t ’ s  

des ignee  to  pay  i t ,  a  th i r d  and  f i n a l  no t i c e  sha l l  be  sen t  to  the  debto r  by  ma i l .   

Pos tage  and  s tat i ona ry  cos t s  may  be  added  to  the  o r i g i na l  b i l l .     

  
I f  f u l l  p ayment  i s  no t  r ece i v ed  by  the  c l e r k  w i th i n  ten  days  a f te r  ma i l i ng  o f  the  

f i n a l  no t i c e ,  au tho r i za t i on  fo r  the  en fo r cement  o f  co l l ec t i on  may  be  obta i ned  

th rough  the  l oca l  sma l l  c l a ims  cou r t  i n  comp l i ance  w i th  Kansas  s ta tu tes ,  t he  

super i n tendent  o r  supe r i n tendent ’ s  des ignee  may  tu rn  the  mat te r  ove r  to  l ega l  

counse l  to  commence  debt  co l l ec t i on  p roceed ings  on  beha l f  o f  the  d i s t r i c t ,  o r  t he  

mat te r  may  be  hand led  th rough  the  Kansas  SetO f f  P rog ram .  

 
I n su f f i c i en t  Funds  Checks  

Op t ion  1 :  

The  supe r i n tendent  o r  the  supe r i n tendent ’ s  des ignee  i s  au tho r i zed  to  r eques t  

cha rges  to  be  f i l ed  aga in s t  a  pe r son  o r  pe r sons  g i v i ng  wo r th l ess  o r  i n su f f i c i en t  

f und  checks  to  the  schoo l  d i s t r i c t .   I n  add i t i on ,  t he  boa rd  adop ts  the   

fo l l ow ing  p rocedu res  fo r  dea l i ng  w i th  r e tu rned  checks  i n  the  schoo l  se t t i ng .  

  

Once  the  pe r son  i s  no t i f i ed  o f  the  f i r s t  i n su f f i c i en t  f unds  no t i c e ,  i f  r es t i t u t i on  i s  

made  w i th i n  ten  wo rk i ng  days  f r om  the  no t i f i c a t i on ,  t he re  w i l l  be  no  cha rge .   I f  

a f te r  a  second  no t i f i c a t i on  i s  sen t ,  r es t i t u t i on  i s  no t  made  w i th i n  an  add i t i ona l  
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f i v e  wo rk i ng  days ,  a l l  f u tu r e  payments  to  the  d i s t r i c t  o r  i nd i v i dua l  s choo l s  wou ld  

then  need  to  be  i n  the  fo rm  o f  c ash ,  c ash i e r ' s  check ,  o r  c r ed i t /deb i t  c a rd  

payment .  

 

•  I f  a  pe r son  has  a  second  i n su f f i c i en t  f unds  no t i c e ,  he/she  w i l l  be  no t i f i ed  

and  assessed  a  $15 .00  fee ,  p rov id i ng  r es t i t u t i on  i s  made  w i th i n  f i v e  

wo rk i ng  days .   

 

•  Fo r  a  th i r d  i n su f f i c i en t  f unds  no t i c e ,  t he  pe r son  w i l l  be  no t i f i ed  and  

assessed  a  $30 .00  fee .  

 

•  I f  r es t i t u t i on  o f  the  th i r d  i n su f f i c i en t  f unds  no t i c e  i s  no t  made  w i th i n  ten  

wo rk i ng  days  f r om  ma i l i ng  the  f i n a l  no t i f i c a t i on ,  t he  super i n tendent  o r  

supe r i n tendent ’ s  des ignee  w i l l  be  no t i f i ed ,  and  the  super i n tendent  o r  

supe r i n tendent ’ s  des ignee  may  tu rn  the  mat te r  ove r  to  the  county  

a t to rney  fo r  l ega l  ac t i on .  

Op t ion  2 :  

The  supe r i n tendent  o r  the  supe r i n tendent ’ s  des ignee  i s  au tho r i zed  to  r e ta i n  the  

se r v i c es  o f  a  bad  check  co l l ec t i on  agency  to  co l l ec t  f unds  due  to  the  d i s t r i c t  

upon  r ece ip t  o f  i n su f f i c i en t  f unds  checks .  

 

 

 

 


